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March 23, 2016 & ASSOCIATES

Mr. Kelly Sessions
Finance Manager
City of San Pablo
One Alvarado Square
San Pablo, CA 94806

Dear Kelly:

We are pleased to confirm our understanding ofstheices we are to provide for the City of San &dbi the
year ended June 30, 2016. The services we havedmemged to provide are outlined below, but weatse
available to provide additional services at yogjuest:

1. Audit of the basic financial statements, preparat®d memorandum on internal controls and assistance
with the preparation of the Comprehensive Annuahfcial Report.

2. Audit of the Successor Agency to the Redeveloprdgency footnote disclosures included in the City's
basic financial statements.

3. Perform procedures and issue agreed upon procedepst to comply with Proposition 111
appropriation limit increment requirements.

4. Test one program for compliance with the Single ifddatt and applicable laws and regulations and
issuance of our report thereon.

5. Tests of compliance for Metropolitan Transportati@emmission/Transportation Development Act
Programs and preparation of required reports (Aeswme project).

6. Preparation of Web-ready PDF of the CAFR for thiy’€website.

7. Perform procedures and issue agreed upon procedepest on the collection, management and
expenditure of the Measure Q revenue, based qortieedures on Attachment A.

8. Perform procedures and issue agreed upon procedepest on the collection, management and
expenditure of the Measure K revenue, based oprtdeedures on Attachment B.

Accounting standards generally accepted in the ddnibtates of America provide for certain required
supplementary information (RSI), such as managéeémeligcussion and analysis, to supplement the €ity’
basic financial statements. Such information,altih not a part of the basic financial statemastsgquired
by the Governmental Accounting Standards Board edrsiders it to be an essential part of finan@gabrting
for placing basic financial statements in an appad@ operational, economic, or historical conteXs part of
our engagement, we will apply certain limited prwess to the City’'s RSI in accordance with auditing
standards generally accepted in the United State8nwerica. These limited procedures will consi$t o
inquiries of management regarding the methods epgming the information and comparing the inforomafior
consistency with management’s responses to ouiringuthe basic financial statements, and othemkedge
we obtained during our audit of the basic finanstatements. We will not express an opinion owvigie® any
assurance on the information because the limitedquures do not provide us with sufficient evidetwe
express an opinion or provide any assurance.
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If the City’s financial statements are accompanigdsupplementary information other than RSI, wel wil
subject the supplementary information to the angditprocedures applied in our audit of the financial
statements and certain additional procedures, dimeducomparing and reconciling such informatioredity to

the underlying accounting and other records usegrépare the financial statements or to the firgnci
statements themselves, and other additional proesdin accordance with auditing standards generally
accepted in the United States of America, and pithvide an opinion on it in relation to the finaalci
statements as a whole.

Other information accompanying the financial stagata will not be subjected to the auditing procedur
applied in our audit of the financial statementsg aur auditor’'s report will not provide an opinion any
assurance on that information.

Audit Objectives

The objective of our audit is the expression ofnapis as to whether your financial statements andyf
presented, in all material respects, in conformityn U.S. generally accepted accounting princigled to report
on the fairness of the accompanying supplementa#grmation when considered in relation to the friah
statements as a whole. The objective also incluefssting on:

* Internal control related to the financial statersesutd compliance with the provisions of laws, ratiohs,
contracts and grant agreements, noncompliance wiibh could have a material effect on the financial
statements in accordance w@bvernment Auditing Sandards.

* Internal control related to major programs and inion (or disclaimer of opinion) on compliance hwiaws,
regulations, and the provisions of contracts onigagreements that could have a direct and matdfedt on
each major program in accordance with the SingleitAdct Amendments of 1996 and OMB Circular A-133,
Audits of Sates, Local Governments, and Non-Profit Organizations.

The Government Auditing Sandards report on internal control over financial repogiiand on compliance and
other matters will include a paragraph that stétespurpose of the report is solely to describesit@pe of
testing of internal control and compliance and riegults of that testing, and not to provide an iggiron the
effectiveness of internal control or on complianaed the report is an integral part of an audifgrered in
accordance witlfGovernment Auditing Standards in considering internal control and complianceheTOMB
Circular A-133 report on internal control over cdrapce will include a paragraph that states thatghrpose
of the report on internal control over compliansesolely to describe the scope of testing of irdkeoontrol
over compliance and the results of that testingtas the requirements of OMB Circular A-133. Bighorts
will state that the report is not suitable for antlger purpose.

Our audit will be conducted in accordance with geltye accepted auditing standards in the UnitedeStaf
America; the standards for financial audits comdinn Government Auditing Sandards, issued by the
Comptroller General of the United States; the &glidit Act Amendments of 1996; and the provisiéiO¥B
Circular A-133, and will include tests of accougtirecords, a determination of major program(s)acoedance
with OMB Circular A-133, and other procedures wesider necessary to enable us to express suctoopirwe
will issue written reports upon the completion af &ingle Audit. Our reports will be addresseth®s Council of
the City. We cannot provide assurance that unnaotdpinions will be expressed. Circumstances ar&g in
which it is necessary for us to modify our opini@msadd emphasis-of-matter or other-matter par&grapf our
opinions on the financial statements or the SiAgldit compliance opinions are other than unmodijfied will
discuss the reasons with City management in advalficéor any reason, we are unable to complegeaihdit or
are unable to form or have not formed opinions,m&y decline to express opinions or issue reportsnay
withdraw from this engagement.
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Audit Procedures - General

An audit includes examining, on a test basis, exdesupporting the amounts and disclosures initiaadial
statements; therefore, our audit will involve judmrhabout the number of transactions to be examanedthe
areas to be tested. An audit also includes evatydhe appropriateness of accounting policies ws®tlthe
reasonableness of significant accounting estimatade by management, as well as evaluating the lbvera
presentation of the financial statements. We pldin and perform the audit to obtain reasonableerathan
absolute assurance about whether the financianseaits are free of material misstatement, whetber &rrors,
fraudulent financial reporting, misappropriationasfsets, or violations of laws or governmental legmns that
are attributable to the City or to acts by managemne employees acting on behalf of the City. Beseathe
determination of abuse is subjectiv@pvernmental Auditing Sandards do not expect auditors to provide
reasonable assurance of detecting abuse.

Because of the inherent limitations of an audithibmed with the inherent limitations of internalnt®l|, and

because we will not perform a detailed examinatiball transactions, there is a risk that matanéastatements
or noncompliance may exist and not be detectedspgven though the audit is properly planned amieed in

accordance with U.S. generally accepted auditiagdsirds an@Government Auditing Standards. In addition, an
audit is not designed to detect immaterial misstates, or violations of laws or governmental retjoires that do
not have a direct and material effect on the firerstatements or major programs. However, we iniirm the

appropriate level of management of any materiarsror any fraudulent financial reporting or misampiation of

assets that come to our attention. We will al$orin the appropriate level of management of anjatiens of

laws or governmental regulations that come to é@n#on, unless clearly inconsequential, and of material

abuse that comes to our attention. We will incladeh matters in the reports required for a SiAgldit. Our

responsibility as auditors is limited to the peramered by our audit and does not extend to &gy feeriods for
which we are not engaged as auditors.

Our procedures will include tests of documentang@vwe supporting the transactions recorded iratdoeunts,
and may include tests of physical existence ofntmges, and direct confirmation of cash, investte@md certain
other assets and liabilities by correspondence selbcted customers, creditors and financial uigtits. We will
request written representations from your attorreygart of the engagement, and they may bill titye fGr
responding to this inquiry. At the conclusion of @udit we will also require certain written regpeatations from
management about management’s responsibilitiehéofinancial statements; schedule of expenditofésderal
awards; federal award programs; compliance withsJawgulations, contracts and grant agreementsptved
responsibilities required by generally acceptedtengdstandards.

Audit Procedures - Internal Control

Our audit will include obtaining an understandirfgtiee City and its environment, including interrantrol,
sufficient to assess the risks of material misetate of the financial statements and to desigmétare, timing,
and extent of further audit procedures. Testsootrols may be performed to test the effectivertdssertain
controls that we consider relevant to preventind detecting errors and fraud that are materiahéofinancial
statements and to preventing and detecting miss¢gis resulting from illegal acts and other nondanpe
matters that have a direct and material effecthenfinancial statements. Our tests, if perfornvetl,be less in
scope than would be necessary to render an opamomternal control and, accordingly, no opinionl vae
expressed in our report on internal control isguaduant tasovernment Auditing Standards.

As required by OMB Circular A-133, we will perfortests of controls over compliance to evaluate the
effectiveness of the design and operation of ctntimt we consider relevant to preventing or digtganaterial
noncompliance with compliance requirements applicah each major federal award program. However, o
tests will be less in scope than would be necegsargnder an opinion on those controls, and a@ogisd no
opinion will be expressed in our report on interr@ttrol issued pursuant to OMB Circular A-133.

An audit is not designed to provide assurance tamnal control or to identify significant deficiees or material
weaknesses. However, during the audit, we will momicate to management and the Council internairalon
related matters that are required to be commuraateer AICPA professional standar@svernment Auditing
Sandards, and OMB Circular A-133.
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Audit Procedures - Compliance

As part of obtaining reasonable assurance abouhehthe financial statements are free of materiastatement,
we will perform tests of the City’'s compliance wighovisions of applicable laws, regulations, coetsaand
agreements, including grant agreements. Howekerpbjective of those procedures will not be tovigl® an
opinion on overall compliance and we will not exggesuch an opinion in our report on complianceeidsu
pursuant tasovernment Auditing Standards.

OMB Circular A-133 requires that we also plan amdfgrm the audit to obtain reasonable assurancetabo
whether the City has complied with applicable lsamsl regulations and the provisions of contracts graat
agreements applicable to major programs. Our puoes will consist of tests of transactions andapglicable
procedures described in th@MB Circular A-133 Compliance Supplement for the types of compliance
requirements that could have a direct and mateffi@tt on each major program. The purpose of theseedures
will be to express an opinion on the City’s comptie with requirements applicable to each of itsompjograms

in our report on compliance issued pursuant to GBitBular A-133.

Agreed-Upon Procedures

Our services to apply agreed-upon procedures wllcbnducted in accordance with attestation stasdard
established by the American Institute of Certiffedblic Accountants. The sufficiency of the proaeduis
solely the responsibility of those parties spedifia the report. Consequently, we make no reptasen
regarding the sufficiency of the procedures desdriim the report either for the purpose for whilcl teport
had been requested or for any other purpose orlfarty reason, we are unable to complete the puoesdwe
will describe any restrictions on the performantéhe procedures in our report, or will not issueeport as a
result of this engagement. Because agreed-upareguoes do not constitute an examination, we woll n
express an opinion. In addition, we have no ohibgeto perform any procedures beyond those agieed

Other Services

We will also assist in preparing the financial staénts, schedule of expenditures of federal anamdsrelated
notes in conformity with U.S. generally acceptedoamting principles and OMB Circular A-133 based on
information provided by you. These nonaudit sawiclo not constitute an audit undaosvernment Auditing
Sandards and such services will not be conducted in aceweavithGovernment Auditing Standards.

Management Responsibilities

Management is responsible for establishing and taiaing effective internal controls, including inmel controls

over compliance and for evaluating and monitoringang activities, to help ensure that approprgals and
objectives are met; following laws and regulatioessuring that there is reasonable assurance dlvatrgnent
programs are administered in compliance with coamgle requirements; and ensuring that management and
financial information is reliable and properly retgal. Management is also responsible for implemgraystems
designed to achieve compliance with applicable laegulations, contracts, and grant agreementsnalylament

is also responsible for the selection and appboatf accounting principles; for the preparatiord dair
presentation of the financial statements, schedtilexpenditures of federal awards, and all accoryipgn
information in conformity with U.S. generally acteg accounting principles; and for compliance vaiiplicable

laws and regulations and the provisions of cordrantl grant agreements.
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Management is responsible for making all financeglords and related information available to us fandhe
accuracy and completeness of that information. ddament is also responsible for providing us wibeas to
all information of which management is aware isevaht to the preparation and fair presentationhef t
financial statements, additional information tha may request for the purpose of the audit, andstncted
access to persons within the government from whadatermine it necessary to obtain audit evidentfe.
understand that the City will provide us with thie€ihg Checklist information required for our aualitd that the
City is responsible for the accuracy and completgioé that information.

Management’s responsibilities also include idemdysignificant vendor relationships in which thendor has
responsibility for program compliance and for tleetaacy and completeness of that information. Mangent's
responsibilities include adjusting the financiatstnents to correct material misstatements andreong to us in
the management representation letter that theteféé@ny uncorrected misstatements aggregated dyning the
current engagement and pertaining to the latesogpgresented are immaterial, both individually andhe
aggregate, to the financial statements taken dwéew

Management is responsible for the design and imgaéaion of programs and controls to prevent aridatle
fraud, and for informing us about all known or sefpd fraud affecting the City involving (a) managat, (b)
employees who have significant roles in internaitim, and (c) others where the fraud could haveaterial
effect on the financial statements. Managemertige responsible for informing us of its knowledafeany
allegations of fraud or suspected fraud or illegats affecting the City received in communicatidram
employees, former employees, grantors, regulatmrsothers. In addition, management is responsibie
identifying and ensuring that it complies with dpable laws, regulations, contracts, agreements gradts.
Management is also responsible for taking timely appropriate steps to remedy fraud and noncongaisvith
provisions of laws, regulations, contracts and gagmeements, or abuse that we report. Additipna#i required
by OMB Circular A-133, it is management’s respoiligjbto follow up and take corrective action orpoeted
audit findings and to prepare a summary schedulpriof audit findings and a corrective action plamhe
summary schedule of prior audit findings must beeravailable for our review.

Management is also responsible for identifyingfetleral awards received and understanding and gamapl
with the compliance requirements and for the prag@m of the schedule of expenditures of federahra®
(including notes and noncash assistance receivedpmnformity with OMB Circular A-133. Management
agrees to include the audited financial statemeritis any presentation of the schedule of expenedgusf
federal awards in any document that contains amlicates that we have reported on the schedule of
expenditures of federal awards. Management’s respiities include acknowledging to us in the wait
representation letter that: you are responsiblg@fesentation of the schedule of expendituresdéri@ awards

in accordance with OMB Circular A-133; that you ibeé the schedule of expenditures of federal awards
including its form and content, is fairly presentadiccordance with OMB Circular A-133; that thethasls of
measurement or presentation have not changed frose tused in the prior period (or, if they havencjeal, the
reasons for such changes); and you have disclaseds tany significant assumptions or interpretations
underlying the measurement or presentation of¢hedule of expenditures of federal awards.

Management is also responsible for the preparatfotihe supplementary information in conformity withS.
generally accepted accounting principles. Managénagrees to include our report on the supplementar
information in any document that contains and iatdis that we have reported on the supplementasgmation.
Management also agrees to include the auditeddialastatements with any presentation of the suppfgary
information that includes our report thereon. Mgeraent’'s responsibilities include acknowledgingisoin the
representation letter that: management is resplenddr presentation of supplementary information in
accordance with GAAP; that management believesstigplementary information, including its form and
content, is fairly presented in accordance with GAshat the methods of measurement or presenthtive
not changed from those used in the prior periodifadhey have changed, the reasons for such clsdnged
management has disclosed to us any significanihgssens or interpretations underlying the measurdroe
presentation of the supplementary information.
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Management is responsible for establishing and taiaing of a process for tracking the status ofitafirtdings

and recommendations. Management is also resperfsibidentifying and providing report copies oepious
financial audits, attestation engagements, perfocamaudits, or other studies related to the olegiliscussed in
the Audit Objective section of this letter. Thesponsibility includes relaying to us correctivéi@ts taken to
address significant findings and recommendationsultiag from those audits, attestation engagements,
performance audits or studies. Management isralgmonsible for providing management’s views onacaurent
findings, conclusions, and recommendations, as agejlour planned corrective actions, for the re@ord for the
timing and format for providing that information.

Management agrees to assume all management rdsptesirelating to the financial statements, shile of
expenditures of federal awards, related notes,aagdother nonaudit services we provide. Manageméhbe

required to acknowledge in the management reprasemtietter our assistance with the preparatiorthef
financial statements, schedule of expendituresaéral awards, and related notes and that yourkaiesved and
approved the financial statements, schedule of relipees of federal awards, and related notes pocheir
issuance and have accepted responsibility for theamther, management agrees to oversee the nosaondces
by designating an individual, preferably from semmanagement, with suitable skill, knowledge, opezience;
evaluate the adequacy and results of the senaoéesaccepting responsibility for them.

Engagement Administration, Fees, and Other

We may from time to time, and depending on theuonstances, use third-party service providers mirsgryour
account. We may share confidential informationuilyou with these service providers, but remain modted to
maintaining the confidentiality and security of yanformation. Accordingly, we maintain internabdljies,
procedures, and safeguards to protect the conifidignbf your personal information. In additiome will secure
confidentiality agreements with all service provgléo maintain the confidentiality of your informat and we
will take reasonable precautions to determine thay have appropriate procedures in place to ptethen
unauthorized release of your confidential informatio others. In the event that we are unablestwure an
appropriate confidentiality agreement, you will &gked to provide your consent prior to the shaahgour
confidential information with the third-party secei provider. Furthermore, we will remain respolesiior the
work provided by any such third-party service pdavs.

At the conclusion of the engagement, we will congle appropriate sections of the Data Collediorm that
summarizes our audit findings. It is managemerg&ponsibility to submit the reporting package I(idong
financial statements, schedule of expendituresederal awards, summary schedule of prior auditirfog)
auditor’s reports, and corrective action plan) glonith the Data Collection Form to the federal &udi
clearinghouse. We will coordinate with you thecetenic submission and certification. If applicabive will
provide copies of our report to you to include vilie reporting package you will submit to pass4lgroentities.
The Data Collection Form and the reporting packagst be submitted within the earlier of 30 daysraféceipt
of the auditors’ reports or nine months after the ef the audit period, unless a longer periogyreed in advance
by the cognizant or oversight agency for audits.

We will provide copies of our reports to the Citbyowever, management is responsible for distributbthe
reports and the financial statements. Unlessictsdr by law or regulation, or containing privilegend
confidential information, copies of our reports trde made available for public inspection.

The audit documentation for this engagement ispooperty and constitutes confidential informatiddowever,
subject to applicable laws and regulations, auntudhentation and appropriate individuals will bedmavailable
upon request in a timely manner to a federal agpnayiding oversight of direct or indirect fundingy, the U.S.
Government Accountability Office for purposes ofjaality review of the audit, to resolve audit fings, or to
carry out oversight responsibilities. We will rigtyou of any such request. If requested, accessith audit
documentation will be provided under the supervistd Maze & Associates personnel. Furthermore,nupo
request, we may provide copies of selected audiirentation to the aforementioned parties. Thasgep may
intend, or decide, to distribute the copies ornmfation contained therein to others, including ot@vernmental
agencies.
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We will retain audit documentation for seven yesdter the report release date pursuant to statdatemns. If we
are aware that a federal awarding agency, passghrentity, or auditee is contesting an audit figgiwe will
contact the party(ies) contesting the audit findorgguidance prior to destroying the audit docutagon.

With regard to the electronic dissemination of &dlifinancial statements, including financial staets
published electronically on your website, you ustherd that electronic sites are a means to digtribiormation
and, therefore, we are not required to read tlwernmdtion contained in these sites or to considectmsistency of
other information in the electronic site with thegmal document.

We expect to begin our audit in April 2016 and dsuie our reports no later than December 31, 20/ikki
Rodriguez is the engagement partner and is redperfsr supervising the engagement and signingehert or
authorizing another individual to sign it.

Our fees for these services are billed based ocaniract with the City. Our standard hourly ratasy according
to the degree of responsibility involved and theesience level of the personnel assigned to yodit.aOur
invoices for these fees will be rendered each mastiwork progresses and are payable on presentation
accordance with our firm policies, work may be smted if the City’s account becomes thirty daysnore
overdue and may not be resumed until the City'saatis paid in full.

These fees are based on anticipated cooperatiom @ity personnel, the completion of schedules aath d
requested on our Checklists, and the assumptidrirté@e will be no unexpected increases in workpsgsuch as
new Single Audit Act programs, new debt issues, etadelays which are beyond our control, as dised on the
Fees Attachment to this letter. If significant giddal time is necessary, we will discuss it withy management
and arrive at a new fee before we incur any additioosts.

We understand you will provide us with basic wodd sufficient to accommodate the audit team asdigm
your audit. We understand the basic workspace lvéllequipped with a telephone and direct Interneess;
preferably a temporary network outside of your meky a public IP address and a wired connection. We
understand you will also provide us with access tax machine and read only access to your getezigér
system.

Government Auditing Sandards require that we provide the City with a copy of onost recent external peer
review report and any subsequent peer review repeceived during the period of the contract. @ast recent
peer review report accompanies this letter.

We appreciate the opportunity to be of serviceh® €ity and believe this letter accurately sumneagrithe

significant terms of our engagement. If you hawe guestions, please let us know. If you agreh thie¢ terms of
our engagement as described in this letter, pEigaghe enclosed copy and return the entire copgg t

MNezp k foarioko
Maze & Associates

RESPONSE:

This letter correctly sets forth the understandihthe City.

By:

Title:

Date:
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San Pablo Engagement Letter
Fees Attachment
June 30, 2016

Our fees for the work described in the attachecigament letter will be as follows, unless theyaadgisted
for one or more of the items below.

Item 2016 Fees
1. Comprehensive Annual Financial Report $53,810
Management Letter Included above
2. Successor Agency Disclosures 5,070
3. Review of City’s Appropriation Limit 940
4. Single Audit, one tested program 6,275
5. MTC/TDA Programs Audit (1 project) 5,560
6. Web PDF file of CAFR Included
7. Measure Q Agreed Upon Procedures (Attachment A) 2,085
8. Measure K Agreed Upon Procedures (Attachment B) 2,085
Total $75,825

2016 Fees- Our recurring fees have been adjusted onlyHerchange in the services component of the Bay
Area Cost of Living Index for the San Francisco Baga of 4.2%.

Audit steps required for GASB #68 and #71 includstcof expanded testing related to assistance with
preparation of related footnote disclosures andglempentary information are now included with the REA
fee. The City has 4 cost-sharing plans that ageired to report under the provisions of GASB #68 &71.

Successor Agency Disclosures Includes the incremental cost of auditing SusoesAgency footnote
disclosures included in the City’'s basic finangtdtements. We are available to provide additigealices,
including auditing a separate financial statementtie Successor Agency, if the City wishes.

PDF Copies of Reports -scanned copies of the above reports are availgdde tequest at no charge. These
scanned copies (300 dpi) are not high quality drdfile sizes may be large, depending on the lenftihe
report. If you intend to post the CAFR to your website, wa&lo not recommend using the scanned copies to
do so. If you would like a higher quality PDF file, weate listed three options below. Please contaébius
more information on the specifics of these optioRtease contact us if you would like us to preparene of
the following three optionsfor your CAFR, or if you'd like a quote for theggaration of a file for another
type of report. In addition, should you decideane of the following options, please let us knoweast a
week in advance.

1. INDIVIDUAL PDF CAFR PAGES - $200
2. WEB PDF CAFR - $750
3. CAMERA READY PDF CAFR - $1,000

Additional Services - The above fees are for audit and assurance sergdesgibed in the accompanying
engagement letter. They do not include fees feistsg with closing the books nor providing otlaecounting
services. Should the City require assistance kyardit services we will provide a cost estimatéolz
proceeding.
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Report Finalization - Our fee is based on our understanding thatn&tirmation and materials necessary to
finalize all our reports will be provided to us bef we complete our year-end fieldwork in youra#. In the
case of CAFRs, this includes all the materialsiafamation required to print the CAFR. As in thast, we will
provide final drafts of all our reports before veave your offices. We will schedule a Final Chanlykeeting
with you for a date no more than two weeks afteccamplete our fieldwork. At that meeting, we viafialize all
reports for printing. After that date, report chas you make and changes required because informvadis not
received timely will be billed at our normal hourbtes.

Post-Closing Client Adjusting Entries - The first step in our year-end audit is the prapon of financial
statement drafts from your final closing trial bada. That means any entries you make after handingpur
closing trial balance must be handled as auditsagients, or in extreme cases, by re-inputting titeeetrial
balance, even if the amounts are immaterial. Uf y@ake such entries and the amounts are in facaierial, we
will bill you for the costs of the adjustments erinput at our normal hourly rates.

Recurring Audit Adjustments - Each year we include the prior year's adjuséimiries as new steps in our
Closing Checklist, so that you can incorporatedtesgries in your closing. If we are required@atmue to make
these same adjustments as part of this year’s, awitvill bill for this service at our normal hoymates.

CAFR Printing - As a convenience, we can send your CAFR toraeurive use locally. We do not charge for
delivering camera-ready print masters to any prinfeyour choice and delivering the CAFRs or BFSytm.
However, we will bill you for any additional timgent on the CAFR printing at our normal hourly satel his
includes changes after the report goes to thegoriabtaining, reviewing and / or delivering prirgeproofs, etc.

We can also help with CAFR design, including coytabs, dividers, color choices, bindings, orgaioracharts,
maps, etc. We will estimate these costs for ydarbeproceeding.

Single Audit Act - Additional programs will each cost $5,800 in @0dinless there are other factors which add to
that program’s cost; in that case, we will provédeost estimate before proceeding.

Grant Programs Requiring Separate Audit- Grant programs requiring separate audits reptessignificant
increase in work scope, and fees for these aualiishased on the grant requirements. If you wistouwetermine
and identify which programs are subject to audéwill bill you for that time at our normal hountgites.

Changes in City Personnel Our experience is that changes and /or redutiofrinance Department staff can
have a pronounced impact on costs of performingtiog. If such changes occur, we will meet witlu yo assess
their impact and arrive at a new fee before werbtgg next phase of our work. However, we restheeight to
revisit this subject at the conclusion of the gualiised on your actual performance and our actisés.c
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ATTACHMENT A
MEASURE Q AGREED UPON PROCEDURES

We will apply the agreed-upon procedures listedwelvhich the City has specified, to report on ¢b#ection,
management and expenditure of the Measure Q reviemube period July 1, 2015 to June 30, 2016.sThi
engagement is solely to assist the City in complyuth the requirements of Section 3.25.140 of @adce 2012-
005. Our engagement to apply agreed-upon procedkilieoe conducted in accordance with attestastamdards
established by the American Institute of Certififagblic Accountants. The sufficiency of the proaedus solely
the responsibility of those parties specified ia taport. Consequently, we make no representeggarding the
sufficiency of the procedures described below eifibiethe purpose for which this report has beejuested or for
any other purpose. If, for any reason, we are lerabcomplete the procedures, we will describe rasjrictions
on the performance of the procedures in our repoxtjll not issue a report as a result of thisaeggment.

We reviewed the scope of services below in conjanawith theGovernment Auditing Sandards and believe
that they do not impinge upon our independencecaBge the procedures below do not constitute ai, avel
will not express an opinion on the use of the Measp funds. In addition, we have no obligatiorp&rform
any procedures beyond those listed below.

The procedures we will perform have been agreeadntb are outlined below and the period under tebt wi
comprise the period July 1, 2015 to June 30, 20A4/&. can of course increase or decrease the ambwrrk
we perform, if you wish.

1. Obtain Ordinance 2012-005 imposing the transaci@huse tax.

2. Obtain a confirmation of Sales Tax Add-On Revenfoeshe fiscal year from the State Controller’s
Office to reconcile to the revenues recorded ingéeeral ledger in the Measure Q account (100-0000-
31303).

3. Obtain the Resolution No. 2013-025 establishing ¢iizens’ oversight committee and obtain any
recommendations for use of the Measure Q fundset&tty Council for the fiscal year.

Obtain any City Council directives adopted during fiscal year regarding the use of Measure Q funds
Obtain the general ledger detail of charges apppti¢bde Measure Q funding (Task Mea-Q13).
Summarize the expenditures of the Measure Q fubtdsned in #5 by type and purpose as follows:

Payroll (salary and benefits by employee, position)
Sponsorships

Professional services

Capital outlay

Economic Development Corporation funding
Other (not detailed)

7. Obtain the supporting documentation or City staffglanation for cumulative charges by employee in
category a. in #6 above that exceed $5,000, anddoidual transactions in categories b. — f. habove
that exceed $5,000.

We will submit our report listing the proceduregfpemed and our findings. This report will be inted
solely for the information and use of the City amidl not be intended for and should not be usedabyone
other than the City’'s representatives. Our repdgft include a paragraph stating that had we pentx
additional procedures, other matters might haveectmour attention that would have been reporteeto

~oQoo0oTw

The City is responsible for the presentation of i&ygort on the collection, management and expemditithe
Measure Q revenue for the period July 1, 2015 twe B0, 2016 in accordance with requirements ofi@ect
3.25.140 of Ordinance 2012-005 and for selectimgdfiteria and determining that such criteria goprapriate

for your purposes. The City’'s management is resids for assuming all management responsibiliied for
overseeing the services we provide by designatirgualified management-level employee to oversee the
proposed procedures we provide. The City’'s manageris responsible for evaluating the adequacy and
results of the services performed and acceptinmgpresbility for the results of such services.

Ver PPC ALG-CL-1.2 2/15



ATTACHMENT B
MEASURE K AGREED UPON PROCEDURES

We will apply the agreed-upon procedures listedwelvhich the City has specified, to report on ¢b#ection,
management and expenditure of the Measure K revemuthe period July 1, 2015 to June 30, 2016.sThi
engagement is solely to assist the City in complyuth the requirements of Section 3.26.140 of @adce 2014-
007. Our engagement to apply agreed-upon proceakilieoe conducted in accordance with attestastamdards
established by the American Institute of Certififagblic Accountants. The sufficiency of the proaedus solely
the responsibility of those parties specified ia taport. Consequently, we make no representeggarding the
sufficiency of the procedures described below eifibiethe purpose for which this report has beejuested or for
any other purpose. If, for any reason, we are lerabcomplete the procedures, we will describe rasjrictions
on the performance of the procedures in our repoxtjll not issue a report as a result of thisaeggment.

We reviewed the scope of services below in conjanawith theGovernment Auditing Sandards and believe
that they do not impinge upon our independencecaBge the procedures below do not constitute ai, avel
will not express an opinion on the use of the Meadt funds. In addition, we have no obligationprform
any procedures beyond those listed below.

The procedures we will perform have been agreeadntb are outlined below and the period under tebt wi
comprise the period July 1, 2015 to June 30, 20A4/&. can of course increase or decrease the ambwrrk
we perform, if you wish.

1. Obtain Ordinance 2014-007 imposing the transaci@huse tax.

2. Obtain a confirmation of Sales Tax Add-On Revenfoeshe fiscal year from the State Controller’s
Office to reconcile to the revenues recorded ingbeeral ledger in the Measure K account (201-0000-
31301).

3. Obtain the Ordinance 2014-007 indicating the usth@fMeasure Q citizens’ oversight committee fer th
Measure K committee and obtain any recommendafionsise of the Measure K funds to the City
Council during the fiscal year.

Obtain any City Council directives adopted during fiscal year regarding the use of Measure K funds
Obtain the general ledger detail of charges apptigde Measure K funding (Fund 201).

Summarize the expenditures of the Measure K fubtimed in #5 by type and purpose as follows:

Fire protection district contract for supplemeriiMS squad at Station 70
Payroll (salary and benefits by employee, position)

Sponsorships

Professional services

Capital outlay

Other (not detailed)

7. Obtain the supporting documentation or City staéiglanation for cumulative charges by employee in
category a. in #6 above that exceed $5,000, anddoidual transactions in categories b. — f. habove
that exceed $5,000 to determine whether they are sslely to fund emergency medical services fer th
City.

We will submit our report listing the proceduresfpemed and our findings. This report will be inted
solely for the information and use of the City amidl not be intended for and should not be usedabyone
other than the City’s representatives. Our repatt include a paragraph stating that had we pentxl
additional procedures, other matters might haveectmour attention that would have been reportemto

~P o0 T

The City is responsible for the presentation of rigygort on the collection, management and expemrddtithe
Measure K revenue for the period July 1, 2015 t0eJ80, 2016 in accordance with requirements ofi&@ect
3.26.140 of Ordinance 2014-007 and for selectimgdfiteria and determining that such criteria goprapriate

for your purposes. The City’'s management is resibs for assuming all management responsibildied for
overseeing the services we provide by designatirgualified management-level employee to oversee the
proposed procedures we provide. The City's manageéns responsible for evaluating the adequacy and
results of the services performed and acceptingpresbility for the results of such services.

Ver PPC ALG-CL-1.2 2/15



Jessie C. Dowe“, CPA (Ret.)
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SYSTEM REVIEW REPORT

To the Shareholders of
Maze & Associates Accountancy Corporation
and the Peer Review Committee of the CalCPA Peer Review Program

We have reviewed the system of quality control for the accounting and auditing practice of Maze &
Associates Accountancy Corporation (the firm) in effect for the year ended May 31, 2014. Our peer
review was conducted in accordance with the Standards for Performing and Reporting on Peer Reviews
established by the Peer Review Board of the American Institute of Certified Public Accountants. As a
part of our peer review, we considered reviews by regulatory entities, if applicable, in determining the
nature and extent of our procedures. The firm is responsible for designing a system of quality control and
complying with it to provide the firm with reasonable assurance of performing and reporting in
conformity with applicable professional standards in all material respects. Our responsibility is to express
an opinion on the design of the system of quality control and the firm’s compliance therewith based on
our review. The nature, objectives, scope, limitations of, and the procedures performed in a System
Review are described in the standards at www.aicpa.org/prsummary.

As required by the standards, engagements selected for review included engagements performed under
Government Auditing Standards.

In our opinion, the system of quality control for the accounting and auditing practice of Maze &
Associates Accountancy Corporation in effect for the year ended May 31, 2014, has been suitably
designed and complied with to provide the firm with reasonable assurance of performing and reporting in
conformity with applicable professional standards in all material respects. Firms can receive a rating of
pass, pass with deficiency(ies) or fail. Maze & Associates Accountancy Corporation has received a peer

review rating of pass.

August 27,2014
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