






 MODERNIZE  THRIVE  INFLUENCE 
Entrepreneurial Mindset & People Experience Curator, fueling growth within adjacent industries. Strategically connecting 
business and organizational management, designing transformational change, and establishing a competitive edge.   

Impacts resonating in growing company culture with high energy, widespread acumen, building interpersonal rapport 
and grasping a vision to turn into reality. Blending company-centric goals, collaborative leadership, and dedication to 
streamlining corporate governance.  
 
Successfully drive business decisions that are immediate, transform how business operates, achieve high-impact results 
and establish enterprise-wide cohesiveness.     

PROFESSIONAL EXPERIENCE  
 
Executive Business Partner to the Head of Growth Engineering | Lyft | San Francisco, CA | 05.2020-Present  
• Provide high level support and project management to the Head of Growth Engineering and Engineering Directors. 
• Plan and coordinate organization wide meetings to provide updates related to growth and business health.  
• Adjust and modify projects based on regulatory updates and ensure that projects are delegated to Engineering Managers.  
• Plan and facilitate recurring meetings to assess talent efficiency and identify staffing needs within organization. 
• Implement team building sessions to address and improve employee morale in a remote working environment.   

 
Executive Assistant to the CFO | Common Sense Media | San Francisco, CA | 07.2019-06.2020 
• Provide high level support and calendar management to plan meetings based on deadline and levels of urgency. 
• Develop contract request process through Salesforce and manage consultant agreements across the organization.  
• Reconcile expenses for offices under the direction of the CFO; People Ops (HR), IT, Finance, and Administration.  
• Support vendor and event logistics for development events for fundraising and community outreach.  
• Negotiate preferred rates with local vendors to control and reduce organizational operation expenses.      
Executive Assistant | The County of Alameda, Health Care Services Agency | Oakland, CA | 12.2017-06.2019 
• Provided comprehensive executive level support and intensive calendar management to the Medical Director, Program 

Director, Quality Management Director, and Grants & Finance Management Team of Healthcare for the Homeless.  
• Monitored funds from multiple cost centers with different expiration dates to recommend spend-down strategies.  
• Analyzed patient data to provide support to leadership team with health care operational narratives and clinic effectiveness.  
• Developed and maintained relationships with community stakeholders/governing bodies.    
Program Administrative Support | The County of Alameda, Public Health Department | Oakland, CA | 08.2015-12.2017 
• Contributed high-level support to medical staff while providing treatment to at-risk youth.  
• Managed referrals to link patients with community programs and coordinated logistics with the local county hospital to 

connect patients with continuum of medical care. Supported calendaring of Social Workers as needed.  
• Facilitated planning of department outreach events to promote services available to the public.       
Undergraduate Admissions Representative | Academy of Art University | San Francisco, CA| 02.2015-07.2015 
• Facilitated and supported the enrollment process for students interested in pursuing higher education in the art realm.  
• Curated relationships with prospective students and addressed their families concerns.  
• Collaborated to develop actions plans per student to feel empowered on their educational journey.  
 
Technology Sales Consultant | AT&T | Berkeley, CA | 10.2006-05.2015 
• Achieved Top Customer Service and Top Sales awards.  
• Developed training series for service representatives during merger of wireless/wireline sectors.  
• Supported inventory management and coordinated with management team to complete quarterly audit.  
 

Education  
 
M.A. Public Administration | California State University, East Bay | Hayward, CA | 08.2018 
B.A. Dual Major: Sociology (Law & Society emphasis) & Spanish | University of California, Davis | Davis, CA | 05.2013 
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