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INTRODUCTION

Over the past two semesters, |
have had the opportunity to
intern with San Pablo’s
Community Services Department.

This experience gave me a
firsthand look at the data analysis

and management, specifically
behind the scholarship program.
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SCHOLARSHIP
DATA
ORGANIZATION &
INTEGRATION

e Organized three years of
scholarship applicant data

e Standardized datasets for
accuracy and usability

e Prepared data for integration into
CitySpan platform

e Supported renewal eligibility
verification
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Sub Scholash _ GPAstmeot  _ Howddyouheu Living S AT T ho . : Do you .
Date Ansouit ‘Amnount - Notes Applicstion = about thz scholarship Household Income Arrangement attained by attained by Institution Attending = Institution Type = wond = Documents Submitted
Rlogrn! Parent 1 Parent 2
21212025 330 Event, Scholarship Worksho  $61,000-890,000 »  Homewith.. *  NA v  SomeColle., ¥ Diablo Valley College 2-year > Yes *  Proof of Residence Proof of Enrollment FAFSA
1/28/2025 3.00 Scholarship Workshop $61,000-890,000 ¥  Livingonc.. ¥ HighSchoo.. ¥  SomeColle.. ¥ Unsure Undecided ¥ Yes ~  Proof of Residence FAFSA
41612025 382 Banner or poster $31,000:560000 ¥  Liingonc.. ¥ N/A v  HighSchoo.. ¥ CSU East Bay 4-yoar > Ne *  Proof of Residence FAFSA
4/10/2025 305 Teacher $31,000-860,000 ~ Living on ¢ - Some College ~ N/A ~  Saint Mary's College of California 4-year v No 2 Proof of Residence FAFSA
2/28/2025 397 Friends or Classmates $0-$30,000 v livingonc.. ¥ HighSchoo.. ¥ (HighSchoo! ¥ University of Califoria, San Diego ar >~ No *  Proof of Residence Proof of Enrollment FAFSA
3/24/2025 400 Social Media $91,000.6120,000 ¥ Livingonc.. ¥ HighSchoo.. ¥  N/A > Northridge CSUN 4-yoar > N ~  Proof of Residence
4/15/2025 170 College and Career Fair, Co $0-$30,000 v lvingonc.. ¥ NA > NA ¥ Sacramento State University 4-yoar > Yes ~  Proof of Residence Proof of Enrollment  FAFSA
4/15/2025 3,10 Social Media Rathernotspecify ¥  Homewith.. ~  SomeCollege *  N/A ~  Contra Costa College 2:yoar > Yes ~  Proof of Residenca
4/15/2025 370 Banner or poster, College a1 $91,000-§120000 Livingonc.. ¥ NA v NA *  University of California, Santa Barbar  4-year > No ¥ Proof of Residence FAFSA
3/21/2025 280 EAOP College Advisar $0-530,000 v livingonc.. ¥ NA v NA > San Francisco State University 4-yoar > N ~  Proof of Residence
41212025 398 School College and Counse  $61,000-590,000 ~  Homewith.. *  SomeCollege ¥  SomeColle... ¥ San Francisco State University 4-year > No ~  Proof of Residence
411412025 380 Banner or poster, College is $31,000:560,000° =  Homewith... * HighSehoo.. =  (HighSchdoi. = Contra Costa College 2:yoar > N ~  Proof of Residence  Proof of Enrollment  California Dream Act Applic
3/26/2025 380 Banner or poster $31,000:860000 ¥  Liingonc.. ¥  NA v NA ~  University of California, San Diego > Yes *  Proof of Residence Proof of Enrollment FAFSA
3/8/2025 353 Banner or poster $61,000-590,000 ¥  Homewith... ~ HighSchoo.. ¥ HighSchoo.. ¥ San Francisco State University > No ~  Proof of Residence Proof of Enroliment FAFSA
4/15/2025 374 Friends or Classmates, Schc  Rathernotspecify »  Livingonc.. *  HighSchoo.. =  N/A ¥ CSUChico 4-year - Ne *  Proof of Residence
3/28/2025 340 School Colege and Counse $0-530,000 >  lvingonc.. ¥  NA v NA ~  San Jose State University 4-yoar > N ~  Proof of Residenca
4/15/2025 400 Friends or Classmates, Mon $0-$30,000 v lvingoffc.. ¥ HighSchool. ¥  (High'Schoo! '™ University of California, Berkeloy Lyaar > Yes ~  Proof of Residence
4/12/2025 381 Banner or poster, Scholarshi  $61,000-590,000 ~  ‘Undecided ¥  N/A v NA ~  Undecided Undecided ¥ Yes ~  Proof of Residence
3/30/2025 250 College is Real $61,000-590,000 ~  Homewith..» HighSchoo.. = HighSchoo... ¥ San Francisco State University 4-year > No *  Proof of Residence Proof of Enroliment
3/25/2025 400 Colloge is Real, Friends or ¢ $61,000-890,000 ~  Liingonc.. ¥  NA v NA ~  Undecided Undecided v No *  Proof of Residence  FAFSA
41712025 250 College and Career Fair, Er $0-530,000 ¥  Homewith.. > (HighSchoo.. ¥ (HighSchos/, > Undecided Undecided > No v Proof of Residence Proof of Enrollment  FAFSA
4/6/2025 4.00 Banner or poster, Quarterly  $31,000.860,000 ¥ Liingonc.. ¥  HighSchoo.. ¥  HighSchoo.. ¥ Massachusetts College of Pharmacy . 4-year > N ~  Proof of Residence
3/12/2025 3.00 Event 120000, o~ Home with ... ¥ Bachalor's .. v Bachelors . St Gosta CAllgaR. vuyrew 2.vear v Na v Proof of Residence  Proof of Enrollmant  FAFSA
4115/2025 Type = = = = GPA st time of = laboutthe, :cuhol:v'xhvp = Household Income = Living Arrangement - ofeducation  _ ofeducation  _ | ion Attending T InstitwtionType = 22Y%% = Documents Submitted
S Date Amount Amount - Notes Application Broae? ;uamed by attained by 4 work?
arent 1 Parent 2
4/14/2025 New v 4/15/2024 312 Banner or poster, EAOP Col $0-§30,000 v  Lvingoncampus(.. ¥  HighSchoo.. ¥  HighSchoo, San Jose State University  4-year > @& ¥ Proof of Residence FAFSA
41372025 Now v 4312024 3.00 School College and Counse $0-$30,000 v Living off campus (... ¥ - Contra Costa College 2-year > No ~  Proof of Residence California Dream Act Applic
415/2025 New v 4/9/2024 375 Teacher Rathernotspecify ¥  Livingoncampus(.. *  Some College *  Some Colle Sacramento State Universit 4-year v No ~  Proof of Enroliment  Proof of Residence
4/15/2025 New v 4/10/2024 381 Collage is Real $0-530,000 *  Homewithparents... ¥  HighSchoo... ¥  High Schoo, University of California, Bei  4-year v Yes ~  Proof of Enroliment  Proof of Residence FAFSA
3/31/2025 New > 4/15/2024 397 School College and Counse  Rather notspecify ~  Living oncampus .. ¥  HighSchoo.. ¥  High Schoo. University of California, Be:  4-year v Yes ~  Proof of Residence  FAFSA
21212025 New v 442024 350 School College and Counse  $61,000-§90,000 »  Home with parents... ¥  HighSchoo.. ¥  High Schoo Community College 2year v No ~  Proof of Enrollment  Proof of Residence FAFSA
4115/2025 New v 4552024 370 College is Real, School Cluk ‘$31/000:860,000 » Livingoncampus(.. ¥  N/A > NA University of San Francisco  4-yaar  Ne ~  Proof of Enoliment  Proof of Residence FAFSA
411472025 New v 4/15/2024 358 Email, School College and ¢ $91,000-5120000 >  Livingoncampus (. ¥  N/A v NA University of California, Sar  4-year v No ~  Proof of Residenca  FAFSA
4/15/2025 New v 4/15/2024 289 College and Career Fair, S $0-530,000 v Lvingoncampus(.. ¥  SomeCollege ¥  Some Colle University of California, Riv  4-year v No ~  Proof of Enrollment  Proof of Residence
4/15/2025 New v 4/15/2024 350 College and Career Fair, S $0-$30,000 >  Dependswheralgo ¥  HighSchoo.. ¥  HighSchoo Undecided Undecided v Yes ~  Proof of Enroliment  Proof of Residence
41812025 New v 3/20/2024 3.00 Friends or Classmates $0-530,000 v Homewithpstents... ¥  HighSchoo... ¥  High Schoo Contra Costa College 2yeat v Ne v Proof of Enrollment Proof of Residence FAFSA
41472025 Ne: v 3202 3.40 College and Career Fair, Co ‘$31,000:860,000 =  Livingoncampus(.. *  N/A *  NA San Jose State University  d-year v Ne ~  Proof of Enrollment  Proof of Residence
41812025 New v 4/3/2024 3.00 College and Career Fair, EA $61,000-$90,000 ~  Livingoncampus(.. v  HighSchoo.. ¥  High Schoo San Francisco State Univer  4-year v Yes ~  Proof of Enroliment  Proof of Residence FAFSA
4/6/2025 New 41572024 274 College is Real, EAOP Colle $31,000:860,000 =  Homewith parents... ¥ N/A > NA Contra Costa College 2-yoar v Yes > Proof of Residence
ANAr2025 New v 312612024 390 Banner or poster, College ai  $91,000.6120,000 »  Unsure v SomeColiege ¥  Some Colle University of California, Sar  4-year v Ne v Proof of Residence
PPy New v 3182024 404 EAOP College Adviser $0-530,000 > Lwvingoncampus(.. ¥  HighSthoo.. ¥  HighSchoo. €SU Bakersfield deyear v Yes ~  Proof of Enrollment Proof of Residence FAFSA
e Nev ~ 31812024 350 College is Real $0-$30,000 v Livingoncampus(i. ¥  N/A ~ NA Chico State University doyear - Yes ~  Proof of Enroliment Proof of Residence FAFSA
SR New v 4/15/2024 3.00 EAOP College Adviser $0:530,000 v Undecided v HighSchoo.. ¥  HighSchoo University of California, Sar  4-year > Ne > Proof of Enrollment  Proof of Residence  Califo
20312025 Ne: v 4Nn5/2024 385 EAOP College Adviser $31,000-560,000 ~ Living on campus (... ¥ High Schoo... ¥ High Schoo. University of California, Be  4-year v No ¥ Proof of Residence
i New v 4/15/2024 3.80 Email, Friends or Classmate $0-530,000 > Livingofficampus(.. ¥  HighSchoo.. ¥  HighSchoo Unwversity of California, Sar  4-year v N ~  Proof of Envollment  Proof of Residence  FAFSA
AT New v 4/15/2024 320 Friends or Classmates v (Lvingoffcampuslii ™  N/A > NA San Francisco State Univer  4-year - No v Proof of Encollment  Proof of Residence  FAFSA
New v 3/24/2024 370 Friends or Classmates, Sche $0-530,000 v Lvingoncampus(.. v  Bachelors.. v  Bachelor's Undecided Undecided v  No > Proof of Enrollment  Proof of Residence  FAFSA
2ilyaes New v a/15/2024 4.00 Email, Friends or Classmate $31,000.860,000 ~  Home with ps v HighSches.. ¥  HighSehoo.. ¥ Undecided Undecided v Yes ~  Proof of Enrollment  Proof of Residence
Ar7/2025 New v 411472024 4.00 Frionds or Classmates $0-$30,000 v Liingoncampus(.. ¥  HighScthoo.. >  HighSehoo Undecided Undecided  ~ No v Proof of Envollment Proof of Residence FAFSA
3/2012025 New v 31172024 350 College is Real $91,0008120,000 >  Dependshowfarl.. v HighSthoo.. v  HighSehoo Undecided Undecided v No v Proof of Enrollment Proof of Residence FAFSA
41472025 New v 4M15/2024 375 San Pablo Youth Commissio ($31,000:860,000° =  Livingoncampus{.. ¥ HighSchoo... » HighSchoo.. Undecided Undecided v 'No >  Proof of Enrollment Proof of Residence FAFSA
New v 3/22/2024 an Teacher $31,000.860,000 ¥  Livingoncampus(.. ¥  N/A v NA San Francisco State Univer  4-year v Yes ~  Proof of Residence  California Dream Act Applic
New v 4nan024 398 School College and Counse  $61,000-590,000 ~  Livingoncampus(.. *  N/A ~  NA San Jose State University  d-year v Ne ~  Proof of Enroliment  Proof of Residence
New v 4/15/2024 380 School College and Counse $31,000-860,000 ~  Livingoncampus(.. v  HighSchoo.. ¥  High Schoo. Undecided Undecided v Yes ~  Proof of Enroliment  Proof of Residence
BRI 41212024 Scholarship _ o _ GPA st time of _ Howdidyouhesr =~ _ _ Living _ :;2:‘?‘:sz i ook ,Z'J;??;m N I— _ Institution _ Do you
New v 3/25/2024 Recipient = Type Date Amount Amount - Notes - Application ={Abaut the scholaship: Household Income Arrangement attained by attained by Institution Attending Type " work?
New v 3/7/2024 b il Parent 1 Parent 2
New v 3/6/2024 ] New v 6/15/2023 School Club $0-530,000 - v  Bachelor's... ¥ Bachelor's... ¥ University of California San Diego v iNo
New v 21472024 N v 6/15/2023 Social Media $61,000-890,000 ~ v High Schoo... ¥ High Schoo... ¥  University of California, Davis b No
:t" ~ :ﬁ:zg:ﬁ: New ¥ 6/15/2023 Social Media $0-530,000 B v NA > NA v Stanford University v No
SRR 572315004 New v 6/15/2023 Friends $0-$30,000 4 v HighSchoo... ¥  HighSchoo... ¥ Unersity of California, Davis v No
Newl s> 4/1/2024 New = 6/14/2023 Brother $91,000:$120,000 ~ v  SomeCollege *  N/A ¥ San Francisco State University v No
New v 31312024 New v 61472023 Friends Rather not specify ~ v  HighSchoo... ¥  HighSchoo... ¥ Contra Costa College v No
New v 31972024 New  ~ 6/15/2023 Counselor $31,000-$60,000 = v NA v NA ¥ University of California, Davis v No
New v 41172024 New v 672023 Social Media $31,000-860,000 ~ v  SomeCollege ¥  SomeCollege ¥ Contra Costs College > N
New ¥ 4nsno24 New v 5/22/2023 Counsalor $31,000:860.000 ~ v  (HighSchoo... ¥ N/A ¥ University of California, Berkeley + No
Ne 5 4142024 New v 6102023 Friends $31,000:$60,000 ¥ v  (GraduateS.. > (Bachelors.. ¥ San Francisco State University v NG
::: -~ :Zﬁg;; New = 5/15/2023 Social Media $31,000:$60,000 ~ ~  SomeCollege ¥  SomeCollege ¥ University of California, Merced +  No
SRS 4/9/2054 New v 6/14/2023 Social Media Rather not specify ~ > HighSchoo., ¥  HighSchoa... ¥ Unwersity of California, Berkeley v Ne
Nelss 471572024 New v 6/15/72023 Friends $31,000-$60,000 ~ v HighSchoo.. ¥ N/A ¥ University of Califoria Santa, Cnz ~ 4year ~  ‘No
New v 3/6/2024 New v 6/8/2023 Social Media $31,000-$60,000 ~ ~ NA v NA ¥ University of Californis, Los Angeles  4year  ~ ‘N
New v 31372024 New v 6/15/2023 Counselor $0-$30,000 - 2 Bachelor's... ¥ Bachelor's ... ¥ San Francisco State University dyoar ~ No
New v 4/15/2024 New v 5/30/2023 School Club $61,000-$90,000 ~ v (HighSchoo... ¥  N/A ¥ Sacramento State University dyear v No
New v 4no/2024 V] New v 6/15/2023 Event $31,000-$60.000 ~ v NA v NA ¥ San Francisco State University 4yoar v No
New v 5/16/2023 Email $31,000-560,000 ~ > NA v  SomeCollege ¥ Contra Costa College 2year v Yes
New ¥ 6/14/2023 Counsalor $0-$30,000 - ~ NA v NA ¥ University of California, Davis 4year v No
New v 6/15/2023 My college advisor from the  $61,000-$90,000 ~ v HighSchoo.. ¥  N/A ¥ California State University, East Bay  dyear v Yes
New = 5/15/2023 Counselor $91,000:5120,000 ~ v  SomeCollege »  HighSchoo... ¥ University of California, Berkeley ~ 4year ¥  No
New v 6/15/2023 Counselor $31,000-$60,000 ~ v  SomeCollege ~  Bachelor's... ¥ University of California, San Diego  dyear v ‘No
New = 6/15/2023 School senior decision day | $31,000:860,000 = v  Bachelors... ¥  Bachelo’s... ¥ Universityof California, Berkeley ~ 4year v N
New v 6/15/2023 Counselor $31,000-$60,000 ~ > NA v NA ¥ Contra Costa College Zyesr ¥ Yes
New v 6/15/2023 Counselor $31,000:$60,000 ~ ~ NA v NA ¥ University of California, San Diego v Ne
New v 6/13/2023 Counselor $0-$30,000 - v  Bachelors... ¥ HighSchoo... ¥ University of California, Davis v Ne
New = 6/15/2023 Event $61,000-590,000 ~ ~  (HighSchoo... ¥ N/A ¥ California State University, Monterre  4year  ~  ‘No
New v 5/16/2023 Friends $61,000:890,000 ~ ~ NA v HighSchoo... ¥ University of San Francisco dyear v~ No
New v 5/22/2023 School Club $0-$30,000 - v Associates Degree *  Contra Costa College 2y0ar v Yes
New v 6/13/2023 Email Rather not specify ~ ~  HighSchoo.. ¥ N/A ¥ University of Californis, Davis 4year v No
New v &7/2023 Counselor $31,000-860,000 ~ v High Schoo... ¥ HighSchoo... ¥ California State University, East Bay  4-year v No
New v 6/13/2023 Counselor $61,000-$90,000 ~ v  HighSchoo... ¥  HighSchoo... ¥ Uniersity of California, Berkeley ~ dyear v ‘No
=2 New v 6/15/2023 College s Real - v  HighSchoo.. ¥  HighSchoo... ¥ California State University, Sacramer 4year ~  No
New = 6/15/2023 Friends Rather not specify ~ >  HighSchoo... ¥  HighSchoo... ¥ Contra Costa College 2yac v ‘No
New v 5/31/2023 Counsalor $0-$30,000 > > Associates Degree ¥ University of California, San Diego 4y0ar ¥ No
New v 6/152023 Counselos $31,000-$60,000 ~ > NA v NA ¥ Sacramento State University v No
New = 6/15/2023 Counsalor $31,000-560,000 ~ ~ NA v NA ¥ University of Southern California 4year v No
New v 6/15/2023 Event $0-$30,000 » v High Schoo... ~ High Schoo... ¥ San Jose State University dyear v No
New v 6/15/2023 Event $61,000890,000 ~ v NA v NA ¥ University of California Davis dyoar v No
New v 6/15/2023 College and Career Center  $0-530,000 - > NA v NA ¥ University of California Davis dyear ¥ No
] New v 61272023 Event Rather not specify ~ ~ NA v NA ¥ San Francisco State University 4year v No
Ner v 5/31/2023 Google classroom Rather not specify ~ v NA > NA ¥ Contra Costa College 2yesc v Ne
New = 6/15/2023 I work for the City of San Pa $0-830,000 - ~ NA v NA ¥ University of California Berkeley 4year v No
New v 6/15/2023 Counselor $31,000-860,000 ~ v Associates... ¥ N/A ¥ University of California, San Diego v  Ne
New v 6/15/2023 Counselor $61,000-$90,000 ~ S/ High Schoo... ~ Some College ¥  University of California San Diego - No
New v 517/2023 Counselor $41.000-590.000 ~ ~  SomeCollese ¥  HighSchoo... ¥ Sonoma State Universitv v N8
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COLLEGE TO CAREER

ACTIVITIES
FOCUSED)

(ELEMENTARY-

Collaboration

Materials List/Flyers/Decks Description (Low/Med/Highor$ v © hvelied Implentation Notes
Estimate)
Thrively: SRR R e G s Requires school/district subscription; can be
Self-Assessment Tool ~ Online platform access e Sanduns b a High No done in class or at home with teacher 3rd-5th
- Helps kids identify passions .
for Students guidance
Biz Kids Website - Videos + games on money & §usuness High No Set aside computer lab/llbrar)lr time; good as Ath-5th
. D t - Teaches vocab & decision-making small-group or homework activity
e V e O e a a a S e O C O e e Career Dress-up Day  Flyers, costumes StadentsCesssay futgre careers Low Parents Encou.rage eraatty’ - DlY costumes, K-5th
- Share why they chose it reflection circle after presentations
] (] [ (] i - Si i i
Sm!ley Face Interent Printable sheets 2mple intgrest myentory ’ Low No Use a warm-up. Have kids share results! 1st-3rd
career exploration activities
Phots Caresr Quiiz Online quiz - zlcture-based quiz o No Project quiz on board or use dgwces; can 3rd-5th
- Suggests possible career paths follow up with discussion/drawing
Career Exploration : - Career summaries Best for older elementary; assign career 2
(BLS K-12) Weksita taba - Job duties, environment, pay, training Low, B "research projects” for extra A5t
. Interests Quiz Online quiz - General interests ~> matched jobs o No Add c}ress up as your matched job 3rd-5th
ocused on elementary-age
College Alphabet Bulletin board, letters, images -AZ of colleges/caregrs B No Rotate letters weekly. Students can add K-5th
Bulletin Board - Visual exposure to higher ed drawings.
S t u d e I I t S . 2 - Pair with college students (Contra Costa, : i .
garppus Pen Pal ?t.ano?ary, stamps, flyer (sample in Cal, etc) T HS/College Students Organize with campus partners; schedule 2nd-5th
roject links") regular exchanges
- Exchange postcards/letters
= | I
College Corner Pennants, posters, masctos Classrgom Space witheollege facts Low HS/College Students quuest froe College merchl Rotath colagos K-5th
- Fun, visual learning! biweekly or monthly
(] ; ;
: Props: stethoscopes, LEGOs, art - Hands-on career play ; Create 5-6 themes stations; rotate 10-15 min. i
. O r g a I I I Z e d r e S O u r C e S f O r e a S y RowazFhay Staticns supplies, menus Explore STEM, arts, helpers Meskum Viokanser Reflection at the end. e
College Campus Tour  Permission slips, transportation B ztudems‘wsn'campus Medium Volunteers Neads early.planning, caoiinass yain 3rd-5th
- Explore libraries, labs, dorms campus outreach programs.
Cal Museum of i ; - Explore museum exhibits y Only open on special days to the public (e.g. ?
u S e b y e d u C a t O r S Vertebrate Zoology Fiyers, permission slips - Hands-on science Medium Volunteers Cal Day); Plan early. Srd-5th

Audience
(Youth Only/Youth +~
Parents)

Resource List/Links Rollout Info

Contacts

° ° - i
Thrively rep? hngs.//vaw.thnvelv.com/nQ/#/ Youth Only = quks bgst at start of the year
e Goal: Iintroduce Tuture planning o
[ ] = . o Ongoing resource, can
2 > -~ 2
BizKids support? https://bizkids.com/learn Youth Only integrate into math/finance
Youth Only S Spirit week activity
a t a I l e a r a e https://cvesidealab.weebly.com/
uploads/2/9/5/1/295126/a_pri Youth Only e Quick 20-30 min class activity
mary_interest_inventory.pdf
https://www.truity.com/test/pho = =
=" Youth Only Works well in computer lab
https://www.bls.gov/k12/studen - ~
ts/careers/career-exploration.ht Youth Only o Sreespearch projectorcareer: fair
m
https://do2learn.com/JobTIPS/
Determininglinterests/interestsQ Youth Only > Quick 20-30 min activity
uiz/Quiz.php
Youth Only = O_ngomg classroom/hallway
display
https://www.canva.com/design/
DAGOIAd3POE/JTAyYVobv7HzEJf
KdoV6Aig/edit?Zutm_content=DA = e .
GOIAd3POE&utm_campaign=des Youth Only Year-long or semester project
ignshare&utm_medium=Ilink2&ut
m_source=sharebutton
Youth Only ~ Permanent classroom corner
Youth Only -~ Career Day
Youth + Parents S Semester field trip




CREATING A STANDARD

OPERATING PROCEDURE (SOP)

Created step-by-step guide for CitySpan platform

Designed for Beacon Community School Directors

Included screenshots and task instructions

Standardized data entry and reporting

=

ENROLLMENT LIST ( 4 Enrolled )

Test 25

Name

Aguilar, Javier

Anduray Viertel, Ariel
Animashaun, Ar Razzaq
Barnes, Gregory

Age

rEnrollmtm | Attendance | Reports | Activity List

Status
Enrolled
Enrolled
Enrolled
Enrolled

Start Date
10/27/25
10/27/25
10/27/25
10/27/25

| Encoll |
Drop Date Edit
n/a Edit

n/a Edit

n/a Edit

n/a Edit

ENROLLMENT HISTORY | Roturn |

Test 25 - Javier Aguilar

Start Date Drop Date Action
10/27/25 n/a
Reason for alt. start date Reason for drop Edit / Un-enroll

* To drop this participant from this activity, select the "Edit” link and enter
3 drop date. This action will remove attendance records that belong to this
participant for this activity that are dated after the drop date.

* To change the enroliment start date, select the "Edit" link and enter an
alternate date. This action will remove attendance records that belong to
this participant for this activity prior to the start date.

* To undo the drop of this participant, select the "Edit" link and remove the
drop date. This will only work on the latest enroliment period.

* To completely remove a participant from this activity and delete all
attendance records associated with this participant, select the "Un-
Enroll* link. Note: You should only un-enroll participants If the participant
was mistakenly enrolled in this activity. When an participant Is rightfully
enrolied and only attends a portion of this activity, it is strongly
recommended that you use the "Drop” function to maintain their
attendance data.

frask:
Creating New Group / Activity:
[J Select “Groups / Activities” tab (1)
[] Select “Add Activity” tab (2)
[J Input “Service Name" and choose “Service Type” (3)
[J Save & Proceed
[J Fill out all subtabs under “General Info” (4)
O “Category”
[J “Subject Area(s)"
[ “Schedule” (Cannot add staff/ students until schedule is created)
[J For a recurring group/activity, select “Multiple Dates”
[J For one-time group/activity, select “Single Date”
O “staff
[ If staff member is new, create new staff (Check “Creating New Participant
| Staff" steps below)
O “Partner”
[ “Location”

[J Select “Enroliment” tab (5)
[ Select “Click here to enroll new students” (6)
[J Find participants (7)
[J Select (checkmark) participants (8)
[J Next Step, once all participants are chosen (9)

[0 Select “Enroliment” tab (1)
[ Select “Edit” for chosen participant (2)
[J Action: Un-enroll (3)
(] “Confirm / Delete”

[ Select “Attendance” tab (1)

[J Select appropriated date (2)

[0 Choose appropriate action for each participant (3)
] Save

[ Select “Participants” tab (1)

[J Select "Add Participants / Staff" tab (2)

[0 View Record (3)

[ Fill out Form 1 and 2, as much as possible (4)



MONITORING MONTHLY
NARRATIVE REPORTS

School Site Notes
- Expanded partnership with JMP program (new staff: 2 coun:

® ReViEWEd monthly reports from Beacon SChOOI - Youth: Student Council and Safety Patrol assisted in school e

- Bayview Store incentive program: students earn tickets thro

S | t e S - Fun Fridays!

Bayview - Events: Hispanic Heritage Month/Back to School Night/Perfe

- Informational Fair held to support parents in filling out requ

. . . . - Youth: 6th graders in Dual Language Program have been ste|

e Tracked missing submissions and follow-ups - Family: Hispanic Heritage Month Parade participation with
- Obesity: Working on securing HERO contract, but teacher st

Dover - Hosted first SST meeting of the year and every parent sched

c L, - Coordination: Met with mental health teem; collaborated w
e Documented programs and grant-funded activities outh: Met with CSTL and Student Coundll t plan outreach
- Family: Reached out to families to share updates + listen to «

- Obesity: Hired a part-time recess coach to support students
Downer - Violence Prevention: Partnered with BACR + JMP to increase

e Maintained consistent reporting across sites

- Events: Health Coordinator (from Health Van) presentation/
- Youth: Leadership Club planned Welcome Rally and Club Ru:
- Family: PBIS/ Coffee Club planning Hispanic Heritage Month
- Childhood Obesity: Be a Kid Lunchtime Event/Fun Friday ent
- Girls on the Run is a club headed by PE coach supporting gir

Monthly Narrative Reports are due on 5th day of the month for the previous month. Helms _ Girls Group focused on supporting and empowering 7th gra

1. Go to Monthly Report Responses: https://docs.google.com/spreadsheets/d/17ZjjT}
2. Update Tracking Sheet, Write Date Report Received

- As new coordinator, lef first CARE team to meet key school
- Youth: Identified teacher to co-lead Student Leadership grot

3. Notify lead agency if any reports are missing via email after the 5th - Family: Spending time outfront during drop-off and pick-up"
4. Read Reports Lake - Obesity: Using funds to support 5 10 program
4a. Note groups, programs, partnerships - Organized classroom presentations with Project Avary/Gree

- Youth: Began planning for Student Activity Leadership Team
- Family: Hispanic Heritage Month event planning/Facillitated
5. Update “YSCP Read” Date Riverside - Obesity: Coach Flag Football practice/Facillitated weekly che

4b. Note questions for BACR or Community School Director’s

SO0 08N



SCHOLARSHIP
OUTREACH

e Promoted San Pablo
Scholarship Pilot Program

e Conducted outreach at eligible
schools

e Shared materials with school
staff and directors

* Increased awareness of
scholarship opportunities

West Contra Costa Unified

O

School District

Alvarado Adult School
De Anza High School
El Cerrito High School
Gateway to College

Hercules High School
Kennedy High School

Middle College High
School

Pinole Valley High
School

Richmond High School
Serra Adult School

Sylvester Greenwood
Academy

Vista High School

Charter Schools

o Aspire Richmond
California

o College Preparatory
Academy

o Leadership Public
School

o Making Waves
Academy

o John Henry High
School

o Summit K-2

Private Schools

o El Sobrante
Christian
School

o Salesian High
School

$1,000 FOR COLLEGE OR TRADE SCHOOL
—

ELEGIBILITY:

l | YOUTH LIVING IN SAN PABLO, CA

\/ HIGH SCHOOL SENIOR OR
RECENT H.S. GRAD OR GED

\/ ENROLLED IN COLLEGE OR

TRADE SCHOOL IN FALL 2026 Scan to

APPLICATIONS ACCEPTED apply

ANUARY 26TH-MARCH 31ST!

! Community Services Department 2450 Road 20, San Pablo CA 94806
510-215-3080 SPScholarship@sanpabloca.gov
SanPabloCA.gov/Scholarship




SAN PABLO SCHOLARSHIP
APPLICATION REVIEW

e Verified applicant residency within
San Pablo limits

e Organized applications to support
selection process

e Reviewed renewal essays and
documentation

San Pablo ryﬁ 3

e [dentified eligibility for scholarship
renewal

Canyong
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SKILLS GAINED

e Data organization and database management
e Program operations and reporting processes

e Community outreach and communication

e Public service and local government experience




THANK YOU
FOR




